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Delivery and Opening of Quotation 
 
Completed quotation forms in sealed envelopes that are clearly marked as to the contents will 
be received by the Bracebridge BIA no later than 2:00 p.m. local time on Monday January 23, 
2012 at the Bracebridge BIA Office at 35A Manitoba Street, Bracebridge Ontario; or by mailing 
P.O. Box 845, 35A Manitoba Street Bracebridge ON P1L 1V1 addressed to the attention of 
Tracy Larkman, Bracebridge BIA Administrative Coordinator.  
 
On the closing day, at 3:00 p.m. local time, the envelopes will be opened and the quotations will 
be read and recorded publicly by the BIA Board Directors or their designate, at the Town of 
Bracebridge Office, 1000 Taylor Court, in the Council Chambers. Quotes will then be checked 
and analysed and recommendations forwarded to the BIA Board of Management for final 
decision by January 30, 2012.  Facsimiles will not be considered 
 
Form of Quotation 
 
One copy of the quotation, on the forms provided, shall be submitted.  All information requested 
shall be shown in the quotation, in the space provided. 
 
Late Submissions 
 
Quotations received after the official closing time will not be considered during the selection 
process and will be returned unopened to the respective Respondent. 

Acceptance or Rejection of Quotations 

The BIA reserves the right to reject any or all quotations and to waive formalities as the interests 
of the BIA may require without stating reasons therefore. 

Errors and Omissions 
 
The BIA shall not be held liable for any errors or omissions in any part of this document. While 
the BIA has used considerable efforts to ensure an accurate representation of information, the 
information is supplied solely as a guideline for Respondents.  The information is not 
guaranteed or warranted to be accurate by the BIA, nor is it necessarily comprehensive or 
exhaustive.  Nothing in the document is intended to relieve the Respondents from forming their 
own opinions and conclusions with respect to the matters addressed in the RFQ. 

Should a Respondent find omissions from or discrepancies in any of the quotation documents or 
should a Respondent be in doubt as to the meaning of any part of such documents, the 
Respondent should notify the BIA Administrative Coordinator without delay.  If a correction, 
explanation or interpretation is deemed necessary or desirable, an addendum will be issued. 

No oral explanation or interpretation will modify any of the requirements or provisions of the 
quotation documents. 
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Addendum 

If required by the BIA addenda will be posted on the BIA websites 
(www.downtownbracebridge.com).   It is the Respondent’s responsibility to ensure all addenda 
have been received.  Respondents are required to acknowledge receipt of addenda in their 
quotation submission. 

Quotation Deposits 
 
A certified cheque must accompany all quotations for an amount equal to at least 10% of the 
pre-tax total of the quotation, made payable to the Bracebridge Business Improvement Area 
Association, as a guarantee for the execution of the Contract. 
 
All quotation deposits will be returned to the respective bidders within ten (10) days after the 
quotations have been opened, except those that the BIA elects to retain until the successful 
bidder has executed the Contract documents. 
 
The quotation deposit of the successful bidder will be returned when they have fully complied 
with the conditions outlined in the Quotation Documents, and after the first monthly invoice has 
been given to the BIA for payment.  
 
Right to Accept or Reject Request for Quote 
 
The BIA reserves the right to reject quotations from parties who are unwilling or unable to 
provide evidence that they are capable of providing the necessary labour, materials, equipment 
and adequate financing for the performance of the work, and the provision of the services herein 
contemplated.  Evidence of such competency and experience must be provided when 
requested by the BIA. Quotations which are incomplete, conditional or obscure, or contain 
additions not called for, erasures, alterations, or irregularities of any kind, may be rejected as 
informal. 
 
BIA Relationship to the Corporation of the Town of Bracebridge (“Town”) 
 
The BIA is comprised of all the commercial property owners and business owners within a 
designated area of Bracebridge. Boundaries of this area are set by the Town of Bracebridge.  
The BIA and its Board of Directors are classified as a local board of the Town of Bracebridge 
therefore the successful bidder will be expected to follow the Town policies, procedures and 
guidelines.  
 



BIA Seasonal Flowers and Maintenance – RFQ # BIA01- 11  
 

SCHEDULE "A"  
 

 INSTRUCTIONS FOR RESPONDENTS   
 

5 

Ability and Experience of Bidder 
 
In order to aid the BIA in determining the ability and experience of each Respondent, the 
Respondent shall complete the following statement sheets, which are part of the quotation form 
Schedule “F”. 
 
Statement 'A' - Stating the Respondents experience in similar work which that they have 

successfully completed. 
Statement 'B' - Giving a list of the Respondent’s staff and their experience 
Statement 'C' - Giving a list of proposed Sub-contractors 
Statement "D"- Provide List of Equipment to be used in Contract 
Statement “E” – Provide Respondents Health and Safety Information 
Statement “F” – Contractor’s Obligations under Town of Bracebridge Health & Safety Policy 
Statement “G” – Respondent’s Statement including acknowledgement of addenda, contract 

amount, extra work fees. 
 
Execute Contract 
 
Quotations shall be open for acceptance for a period of ninety (90) days after the closing date.  
After this time the quotation may only be accepted with the consent of the successful bidder. 
 
The successful bidder’s contract shall commence immediately.  
 
Failure by the successful bidder to meet the above requirements will entitle the BIA to cancel 
the award of the contract and to retain the quotation deposit as compensation for damages 
sustained due to the successful bidder's default.  The BIA may then award the contract to one of 
the other bidders or take such other action as the BIA chooses. 
 
Location 
 
This Contract shall be applicable only to work performed on public lands as per the attached 
Schedules within the set boundaries of the BIA, and is not transferable unless agreed to by both 
parties.  The BIA Boundaries are shown on the attachment to Schedule “D”. 
  
Government Requirements 
 
The Contractor shall obey all Federal, Provincial and Municipal Laws, Acts, Ordinances, 
Regulations, Orders-in-Council and By-Laws which could in any way pertain to work outlined in 
the Contract or to the employees of the Contractor. 
 
Term of Contract 
 
The Term of this Contract shall commence immediately and will run for four (4) concurrent 
years. 
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BIA Option to Cancel Contract  
 
Should the BIA be in a position that requires the cessation of, or radical reduction of the work to 
be performed under this Contract, the BIA can opt to cancel the Contract upon the payment of a 
penalty fee that is based on a maximum of one half of the total estimated value of the work that 
would not be performed in the year that the cancellation or reduction of work occurs. 

 
Faulty Equipment 
 
Any equipment operated by the Contractor on municipal property shall be safe and as free from 
dust, noise and hazard as can be reasonably expected.  The Contractors equipment must also 
meet current safety standards and must not be modified. The BIA and the Town can request 
that all operations cease until corrections are made. 
 
Attire and Conduct 
 
The Contractor's attire, and that of anyone performing work for him, must be clean and 
appropriate to the job.  Courteous relations must be maintained with the public and all conduct 
must be to the satisfaction of the BIA. 

 
BIA Officials 
 
The Contractor shall consider the BIA Board of Directors or their designate as the official 
representatives of the BIA with respect to the performance of this Contract. 
 
Disputes: 
 
On any disputes of a serious nature, the complaint must be delivered in writing, by hand or 
registered mail, to the Contractor.  The Contractor has seven (7) days from receipt of same to 
respond satisfactorily to the BIA or rectify the situation within the terms and conditions of this 
Contract.  If the situation is not rectified, the Contractor can be found in default of this Contract  
and the Contract can be cancelled forthwith with no penalties to be paid by the BIA to the 
Contractor. 
 
Non-Performance 

 
Supply of service or product is to be on an automatic delivery basis.  Any damages resulting 
from failure to supply or provide service as required will be the responsibility of the contractor. If 
for any reason the Contractor is declared bankrupt and/or is otherwise unable or unwilling to 
carry out the terms of this contract, the BIA has the right to terminate this contract. Should this 
occur, the BIA may at its exclusive discretion, secure another contractor to perform the contract 
obligations. Action by the BIA in this manner shall constitute termination of this contract. 
Contract payment shall cease effective on the date of the BIA securing another contractor.   
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Sub-Contractors 
 

Neither the whole nor any part of the contract may be subcontracted by the Contractor without 
prior written consent of the BIA. Each Respondent shall complete Statement ‘C’- List of 
proposed sub-contractors, which is part of the Quotation Form. 

 
Annual Contract Responsibility Overview 
 
The contract will commence immediately with the contractor picking up and storing all BIA 
owned seasonal hanging baskets, oak barrels, baskets hangers and any other extra items that 
the current contractor is storing on behalf of the BIA.  The spring/summer portion of the contract 
is to commence by the last week of April with the planting of the spring bulbs. Summer flowers 
are to be put out within one (1) week of the official lift of the night frost warning.  Review  
Schedule “C” for the complete contract overview and work details.  
  
Contract Changes 
 
Unless otherwise specifically stated in this Contract, neither party can make changes to this 
Contract without prior written consent of the other party.  Any additions to this contract shall be 
negotiated at the time of placement for the current year and shall be considered part of the 
contract in subsequent years.  Any deletions shall be negotiated at the time of occurrence and 
such reduction to the quoted contract price will remain in effect for subsequent years. 
 
Extra Work 
 
Any unforeseen and/or additional work to be performed by the contractor must be approved by 
the BIA Board of Directors or their designate prior to commencement of the work. All additional 
work of similar nature to this contract, shall be charged at unit and/or hourly price. See quotation 
form, Schedule "G" - Contactor’s Statement to provide hourly rate for man-hours. Material and 
equipment required to complete necessary work will be negotiated at the time of occurrence.   
 
Site Visit 
 
Any respondent that is not familiar with the BIA Boundaries described in this Quotation should 
contact the BIA Administrative Coordinator to arrange for a site visit of the BIA Boundaries.  See 
attached BIA map for an overview of the BIA boundaries.  
 
Payment 
 
The Town processes all payments for the BIA. Invoicing will be accepted in equal monthly 
segments within the period of May 1st to October 31st. Depending on the date when the invoice 
is submitted to the BIA, the payment cheque may not be issued for fifteen working days of 
receipt of an invoice describing the weeks involved.   
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Workplace Safety & Insurance Board 

The successful bidder shall provide the BIA with a copy of the Workplace Safety & Insurance 
Board’s Clearance Certificate indicating the Consultant’s good standing with the Board: 

·  Prior to award; 
·  Prior to the expiration of the contract Period; and 
·  At any other time when requested by the BIA. 
 
Health and Safety 

The successful bidder will provide the BIA, prior to commencement of work, with a written copy of 
the Health and Safety Policy for their firm along with Health and Safety procedure(s) relevant to 
the work to be performed where applicable.  If the firm does not have written procedures relevant 
to the work, then the firm will be expected to abide by the BIA/Town’s safety procedures in 
accordance to the Occupational Health and Safety Act (re: duties of employers). 
 
Equipment 
 
The Contractor will supply all tools, material, equipment and labour necessary to complete the 
work outlined in this Contract. 
 
Respondents shall complete Statement "D", which is part of the Quotation Form, listing the 
equipment available to perform all work within this contract. 
 
The BIA and the Town reserves the right to inspect the machinery and tools using Municipal 
staff or appointed qualified mechanics at any time with no prior notice to assure compliance with 
requirements set out in this Contract.  The BIA and the Town, prior to the award of Contract, 
reserves the right to observe the equipment in operation to assure its ability to comply with the 
intent of this Contract. 
 
Other Payments 
  
All materials required to complete this contract shall be supplied and paid for by the Contractor. 
Furthermore the contractor will be responsible for any and all fees incurred in order to complete 
the contract. The BIA will supply the permanent wood planters, oak barrels, hanging flower 
baskets, basket hangers and liners. Replacement for baskets, barrels, liners and other such 
items due to damage or deterioration will be paid for the BIA and must be pre-approved prior to 
purchase by the BIA Board of Management or their designate. Contractor must notify the BIA in 
writing if such items require replacing.  
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1. The Contractor will carry general liability insurance in the amount no less than 

$5,000,000.00 to cover any possible claims. The Bracebridge Business Improvement 
Area Association, Corporation of the Town of Bracebridge and the District Municipality of 
Muskoka shall be named as an additional insured party.   In addition both owned and 
non-owned vehicles employed under this contract will require a minimum of 
$1,000,000.00 coverage in any one claim, showing the Bracebridge Business 
Improvement Area Association, as one of the insured parties. Expiry of this policy during 
the term of contract shall be considered as default of the Contract. The respondent to 
whom this contract is awarded shall supply the BIA with proof of insurance and a copy of 
the policy prior to the signing of the contract by BIA Board Directors or their designate. 
The above noted insurance will be continued in force for the duration of this contract.   
 

2. The Contractor will provide evidence of Commercial General Liability (“CGL”) and 
Property Insurance in the value of $40,000 to cover the seasonal assets of the BIA that 
will be stored on the Contractor’s property. 

 
3. The Contractor covenants and agrees to indemnify and save harmless the BIA, the 

District Municipality of Muskoka and the Town of Bracebridge from any claims for 
damage caused to third parties by such operations. 

 
4. The Contractor will be responsible for payment of wages of any operator(s) hired by the 

Contractor and when requested shall furnish evidence to the satisfaction of the BIA that 
these wages have been paid in full.  If the Contractor fails to do so, the BIA shall have 
the right to withhold payment for such sum or sums of money due the Contractor that 
would be sufficient to cover the Contractor's default. 

 
5. The Contractor clearly understands and agrees that the Contractor is not, nor is anyone 

hired by the Contractor, covered by the BIA or the Town under the Workplace Safety 
Insurance Board, and the Contractor shall be responsible for, and shall pay all dues and 
assessments payable under the Workplace Safety Insurance Board, the Unemployment 
Insurance Act or any other Act, whether Provincial or Dominion, in respect of the 
Contractor, their employees and operations, and shall, upon request, furnish the BIA and 
the Town with satisfactory evidence that the Contractor has complied with provisions of 
such Act.  If the Contractor fails to do so, BIA and the Town shall have the right to 
withhold payment of such sum or sums of money due to the Contractor that would be 
sufficient to cover the Contractor's default and the BIA and the Town shall have the right 
to pay same.  Information on coverage under the Workplace Safety Insurance Board can 
be obtained directly from the Workplace Safety Insurance Board 

 
6. For the purpose of liability insurance "Corporation" shall be read to mean The 

Corporation of the Town of Bracebridge", the “Bracebridge BIA” shall be read to mean 
the Bracebridge Business Improvement Area Association and The District shall be read 
to mean the District Municipality of Muskoka.  
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Contract Start Date  
 
As noted earlier, the contract will commence immediately with the picking up and storing of all 
BIA owned seasonal hanging baskets, oak barrels, hanging baskets, basket hangers and any 
other extra items that the current contractor is storing on behalf of the BIA.   
 
The spring/summer portion of the contract is to commence by the last week of April with the 
planting of the spring bulbs.  
 
Summer flowers are to be put out within one (1) week of the official lift of the night frost warning. 
 
Current flower types and colours will be reviewed yearly.  The specifications outlined below are 
based the previous contract. Any changes to flower type and colour must be approved by BIA 
Board Directors or their designate.  
 
Below are detailed work specifications for each season. 
 
1. Spring  

 
Start Date  -Last week of April with the planting of the spring bulbs.  
 
·  Supply material, labour and plant spring bulbs in 4 permanent wooden planters.  

·  Supply material, labour and plant spring bulbs in 2 permanent flower beds located at 
the corner of Taylor Road and Manitoba Street.  

 
Work Detail: 
 
i) Permanent Flower Bed  - Supply and Plant and Maintain the flowers beds 

located at the corner of Taylor Road and Manitoba Street. 
 

Minimum Requirements-  based on the previous season 
 

 Type – Spring Bulbs - Tulips and other variety of bulbs to compliment the tulips. 
 

ii) Permanent Wooden Planters 
 
Minimum Requirements - based on the previous season  

 
Type – Spring bulbs – Tulips, other variety of bulbs to compliment the tulips. 

Quantity -7 per planter, minimum 6 inch pot size 

Colours – Variety 

 
Current flower types and colours will be reviewed yearly.  These specifications 
are based on the previous contract. Any changes to flower type and colour must 
be approved by BIA Board Directors or their designate.  
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2. Summer  
 
Start Date - Summer flowers are to be put out within one (1) week of the official lift of the 
night frost warning 
 
·  Supply material, labour, plant flowers and hang 120 flower baskets on light 

standards. 

·  Supply material, labour, plant flowers and deliver 65 oak barrels and distribute to 
designated locations within the BIA.  

·  Supply material, labour and plant flowers in 4 permanent wooden planter boxes 

·  Supply material, labour and plant Annual Flowers in the 2 permanent Flower 
beds located at the corner of Taylor Road and Manitoba Street.  

·  Supply material and the labour to maintain all flowers within the BIA on a daily 
basis from June 1 to September 30.  

·  Maintenance to include fertilizing, watering, removing dying foliage, dead heads 
and weeds on a daily basis.  

 
Work Detail:   
 
i) Hanging baskets  – Planter size – 28 inch diameter 

 
Minimum requirements - based on the past season 
 
·  Flower Type – Wave Petunias 

·  Colours – Variety of Pinks, Purples, Whites 

·  Surface Coverage – Requires full basket coverage with blooms showing 
when baskets are hung at the start of the season.  

·  Maintain with Water, Fertilizer and de-head daily from June 1st – 
September 30th 
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ii) Oak Barrels  – Planter size – 30 inch Diameter 
 
Minimum Requirements- based on the past season 

 
·  Flower Type – 3 - 6” Wave Petunias 

·  Center – 1 Red Grass 

·  Additional Plants – 1 - Potato Vine  

�  1 - Scavolia  

·  Colours – Variety of pink/purple/white, must compliment hanging baskets 

·  Surface Coverage – Requires full coverage when barrels are distributed 
to specified location at the start of the season.  

·  Maintain with water, fertilizer and de-head daily from June 1st – 
September 30th 

 
iii) Permanent Wood Planters  – 2 Feet x 5 feet 

 
Minimum Requirements based on the past season 
 
·  Flower Type – Wave Petunias 

·  Colours – Must compliment hanging baskets 

·  Additional Plants- 2- Potato Vine 

·  2 – Scavolia 

·  Maintain with water, fertilizer and de-head daily from June 1st – 
September 30th 

 
iv) Permanent Flower Bed  – Corner of Taylor Road and Manitoba Street 

 
Minimum Requirements based on the past season 
 
·  Annual Flower –  Wave Petunias 

·  Colours – Must compliment hanging baskets 

·  Additional Plants – Red Grass  

·  Maintain with water, fertilizer, de-head and weed daily from June 1st to 
September 30th.  

 

Current flower types and colours will be reviewed yearly. Recommendations on 
new flower types and colours from the awarded contractor are welcome however 
it must be done in writing no later than January for the upcoming season. 
Changes to flower type and colour must be approved by BIA Board of 
Management or their Designate.    
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3. Fall  
 
Start Date - Mid to late September after first night frost returns and baskets are no 
longer looking as full.  
 
i) Remove and store 120 hanging baskets. Removal date – expected removal date 

last week of September   

ii) Supply material, labour to remove summer flowers from oak barrels  and plant 
fall mums in 4 permanent wood planters  

iii) Supply material, labour to remove summer flowers from 2 permanent Flower 
beds located at the corner of Taylor Road and Manitoba Street and plant fall 
mums.  

iv) Supply material, labour to remove summer flowers from 4 permanent wood 
planters and plant fall mums.  

v) Supply material and the labour to maintain all fall mums until September 30th 

 
Work Detail –  
 
i) 65 Oak Barrels  – Minimum Requirements - based on the previous season.   

·  Flower Type – Fall Mums 

·  Current Colours – Variety Red, Yellow, Orange, Plus Centre Plant  

·  Quantity – 3 Mums per Barrel, Minimum 6 inch pot size  

·  Additional Plants – If possible continue to use summer Red Grass 

·  Fertilize and water daily all plants until September 30th 

 
ii) 4 Permanent Wood Planters  - Minimum Requirements – based on previous 

season 

·  Flower type – Fall Mums 

·  Colours – Variety complimentary colours to match Wooden Barrels 

·  Additional Plants – If possible continue to use summer Red Grass 

·  Quantity – 4 per planter, minimum 6 inch pot size 

·  Fertilize and water daily all plants until September 30th 

 
iii) 2 permanent Flower beds  - Minimum Requirements – Based n previous season 

·  Flower type – Fall Mums 

·  Colours – Variety complimentary colours to match Wooden Barrels 

·  Additional Plants – If possible continue to use summer Red Grass 

·  Quantity – 3 per planter, minimum 6 inch pot size 

·  Fertilize and water daily all plants until September 30th 
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4. Winter  
 

i) Remove and store 65 oak barrels. – First week of November 

 

ii) Store 120 Hanging Baskets and their hangers and liners. 

 
Minimum Requirements 
 
·  Store and re-use hanging basket liners where possible. 

·  Re-use any other required items where possible. 

·  Oak Barrels are to be elevated off the ground using skids or other 
methods to reduce winter rot.   

·  BIA requests that all BIA owned items be covered if being stored outside.  

·  Provide the BIA with a list of replacement items for the following season.  

 

Note: The exact removal date of the flowers will be at the discretion of the 
BIA Board Directors or their designate. If the weather permits and the 
flowers are in good condition the BIA has the option of extending the time 
frame to which the flowers remain out.   

 
Work Details: 

Contractor will be responsible for storing all BIA owned property throughout winter 
season. Damage occurred due to improper storage will be at the cost of the 
Contractor.  

Current flower types and colours will be reviewed yearly. Recommendations on 
new flower types and colours from the awarded contractor are welcome however it 
must be done in writing no later than January for the upcoming season. Changes 
to Flower type and colour must be approved by BIA Board of Management or their 
Designate. 
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 Sample – 2011 Summer BIA Oak Barrel 
 
 

Sample – 2011 Fall BIA Oak Barrel 
 
   

 Sample – 2011 Summer 28 inch Hanging basket 
 

 Sample – 2011 Summer – Permanent Wood Planter 
 
 

 Sample – Spring Flowers – Permanent Wood Planters  
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Sample – 2011 Fall Flowers – Permanent Planter 
 
 

 Sample – 2011 Summer – Permanent Flower  
 

Sample – 2011 Fall Flowers – Permanent Flower Bed 
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Statement "A" - Respondent's Experience  
 
As an integral part of this Quotation, the Respondent shall list here his experience in work of a 
similar nature to that being outlined in this document, and which he has successfully completed. 
 
Year  Description of Contract  For Whom Performed  Approx. Value 
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Statement "B" - Respondent's Staff  

 
As an integral part of this Quotation, the Respondent shall list all staff with a summary of the 
experience of each. 
 
Name     Position   Qualifications &  Experience 
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Statement "C" - List of Proposed Sub-Contractors  
 
As an integral part of this Quotation, the Respondent shall provide below, the names of sub-
contractors who will perform work under this Quotation.  No sub-contractor may be substituted 
without the written consent of the owner.  The Respondent may carry out the work himself 
without the consent of the owner. 
 
Proposed Sub-Contractor     Work to be done by Sub-Contractor 
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Statement "D" - List of Equipment to be used in Con tract  
 
As an integral part of this Quotation, the Respondent shall provide below a list of all equipment 
to be used to perform the work under this Quotation.   
 
Work Equipment Required 
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Statement “E”:  Contractor Health & Safety Informatio n 

 
 

1. Current Exact Legal Name of Contractor (attach Articles of Incorporation or other 
business registration document). 

 
 
 
 
 
2. Supervision, Representatives And Certified Workers 
 
 a) Competent Supervisor for this contract 
 
  i) Name: 
 
 
  ii) Training: 
 
 
 b) Provide the name(s) of the Contractor's health and safety representative(s). 
 
 
 
3. WSIB 
 

Provide a Certificate of Clearance (Form 0190C) from the Workplace Safety & Insurance 
Board or Independent Operator Determination if applicable subsequent to the award of 
the Quotation. 

 
4. Subcontractors 
 

Indicate the name(s) of subcontractors, if any, that will be engaged by the Contractor for 
this contract. 
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Statement “F”:  Contractors Obligations  
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Statement “F”:  Contractors Obligations  
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Statement “F”:  Contractors Obligations  
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Statement “G” - Contractor's Statement  

 
The Contractor has carefully examined all Schedules of this RFQ and has carefully examined 
the sites and locations of the work to be done under this contract, and the Contractor 
understands and accepts the said Schedules, and, for the prices set forth, hereby offers to 
furnish all machinery, labour, apparatus and other means of operating, furnish all materials, 
except as otherwise specified in the Contract, and to complete the work in strict accordance with 
the said Schedules. 
 
The Contractor has included the Bid Deposit as outlined in Schedule “A”. 
 
The Contractor has reviewed the addenda for this RFQ as follows: 
 
 ____________________________________________________________________________ 

____________________________________________________________________________ 

 
The Contractor shall submit all pages of Schedule "D" as requested in the Quotation Document. 
 
 
ANNUAL AMOUNT to perform the operations as outlined in Schedules "C"  

_____________________________  HST extra  
                                              
 
Extra work not outlined in Schedule “C” will be $                                  per man hour.  
 
 
I understand that this is a four-year contract and the prices will not be adjusted during the four-
year term.   
 
In accordance with Schedule "A" the successful bidder only shall submit the required WSIB 
Clearance Certificate and as outlined in Schedule "B" provide a Certificate of Insurance to 
evidence satisfaction of the insurance requirements.  
 
 
 
 
                                                                                  ___________________________________                                          
RESPONDENT’S NAME                      RESPONDENT'S ADDRESS 
 
                                                                                 ___________________________________                                                 
SIGNATURE      WITNESS 
 
                                                                                   __________________________________                                                 
POSITION      TELEPHONE 
 
 
_____________________________________                                                                     
DATE
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As an alternative to a Quotation Deposit (page four section: Quotation Deposit) an Irrevocable Letter 
of Credit from a recognized Financial Institution will be accepted. The value of such Letter of Credit must 
be for the Annual Total Tender Amount. This Letter of Credit will be for a 12 month period from the date of 
initial issue and must be renewed each year for the duration of the contract.  Failure to provide the 
Bracebridge Improvement Area (BIA) Board of Management with an original copy of a renewed Letter of 
Credit by the expiry date of the Letter of Credit issued for the previous twelve months, will, at the sole 
discretion of the Bracebridge Improvement Area (BIA) Board of Management, and will place the 
contractor in a position of Non-Performance.  
 
If bidder(s) choose to provide Irrevocable Letter of Credit, the Bidder(s) must fill out an “Intention to 
Provide a Irrevocable Letter of Credit” form which is provided with addendum, (see statement H). Only if 
the bidder(s) is awarded the contract must they provide an original Letter of Credit signed by an officer of 
a recognized Financial Institution. This letter will be addressed to “The Bracebridge Business 
Improvement Area, referencing Seasonal Flowers and Maintenance, and must indicate that approval has 
been given for a Letter of Credit or Guarantee.  
 
The original Irrevocable letter of Credit must be provided by the awarded bidder within TEN (10) DAYS of 
Notice of Contract Award otherwise the Agreement shall be null and void 
 
 
�� )  
 
Changes to Schedule “C” Work Details (page 11,12,13,14 Sections Summer, Fall, Winter) 
 
1. Summer  

 
Start Date - Summer flowers are to be put out within one (1) week of the official lift of the 
night frost warning 
 
·  Supply material, labour, plant flowers and hang 120 flower baskets on light 

standards. 

·  Supply material, labour, plant flowers and deliver 70 oak barrels and distribute to 
designated locations within the BIA.  

·  Supply material, labour and plant flowers in 4 permanent wooden planter boxes 

·  Supply material, labour and plant Annual Flowers in the 2 permanent Flower 
beds located at the corner of Taylor Road and Manitoba Street.  

·  Supply material and the labour to maintain all flowers within the BIA on a daily 
basis from June 1 to September 30.  

·  Maintenance to include fertilizing, watering daily. 

·  Additional maintenance to include removing dying foliage, dead heads and 
weeding when required.  
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Work Detail:   
 
v) Hanging baskets  – Planter size – 28 inch diameter 

 
Minimum requirements - based on the past season 
 
·  Flower Type – Wave Petunias 

·  Colours – Variety of Pinks, Purples, Whites 

·  Surface Coverage – Requires full basket coverage with blooms showing 
when baskets are hung at the start of the season.  

·  Maintain with Water and Fertilizer daily from June 1st – September 30th 

 
vi) Oak Barrels  – Planter size – 30 inch Diameter 

 
Minimum Requirements- based on the past season 

 
·  Flower Type – 3 - 6” Wave Petunias 

·  Center – 1 Red Grass 

·  Additional Plants – 1 - Potato Vine  

�  1 - Scavolia  

·  Colours – Variety of pink/purple/white, must compliment hanging baskets 

·  Surface Coverage – Requires full coverage when barrels are distributed 
to specified location at the start of the season.  

·  Maintain with Water and Fertilizer daily from June 1st – September 30th. 

·  De-head if needed. 

 
vii) Permanent Wood Planters  – 2 Feet x 5 feet 

 
Minimum Requirements based on the past season 
 
·  Flower Type – Wave Petunias 

·  Colours – Must compliment hanging baskets 

·  Additional Plants- 2- Potato Vine 

·  2 – Scavolia 

·  Maintain with Water and Fertilizer daily from June 1st – September 30th. 

·  De-head and weed if needed. 

 
viii) Permanent Flower Bed  – Corner of Taylor Road and Manitoba Street 
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Minimum Requirements based on the past season 
 
·  Annual Flower –  Wave Petunias 

·  Colours – Must compliment hanging baskets 

·  Additional Plants – Red Grass  

·  Maintain with Water and Fertilizer daily from June 1st – September 30th. 

·  Weed and De-head if needed. 

Current flower types and colours will be reviewed yearly. Recommendations on 
new flower types and colours from the awarded contractor are welcome however 
it must be done in writing no later than January for the upcoming season. 
Changes to flower type and colour must be approved by BIA Board of 
Management or their Designate.    

 
2. Fall  

 
Start Date - Mid to late September after first night frost returns and baskets are no 
longer looking as full.  
 
vi) Remove and store 120 hanging baskets. Removal date – expected removal date 

last week of September   

vii) Supply material and labour to remove summer flowers from oak barrels along 
Manitoba Street.  

viii) Supply 187 fall mums 9 inch diameter and plant along Manitoba Street within the 
Oak Barrels, 4 permanent Wood Planters and 2 permanent Flower beds. 

 
ix) Remove and store the remaining 14 barrels that have not received fall mums. 

Location of barrels that are to be removed will be determined by BIA.   

x) Supply material and labour to remove summer flowers from 2 permanent Flower 
beds located at the corner of Taylor Road and Manitoba Street and plant fall 
mums.  

xi) Supply material, labour to remove summer flowers from 4 permanent wood 
planters and plant fall mums.  

xii) Supply material and the labour to maintain all fall mums until September 30th 

 
Work Detail –  
 
i) Oak Barrels  – Minimum Requirements - based on the previous season.  

·  Flower Type – Fall Mums 

·  Current Colours – Variety Red, Yellow, Orange, Plus Centre Plant  

·  Quantity – 3 Mums per Barrel, Minimum 9 inch pot size  

·  Additional Plants – Where possible continue to use summer Red Grass 
and trailing plants.  
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·  Fertilize and water daily all plants until September 30th�

 
 
3. Winter  

 
iii) Remove and store 70 oak barrels. – First week of November 

 

iv) Store 120 Hanging Baskets and their hangers and liners. 

 
Minimum Requirements 
 
·  Store and re-use hanging basket liners where possible. 

·  Re-use any other required items where possible. 

·  Oak Barrels are to be elevated off the ground using skids or other 
methods to reduce winter rot.   

·  BIA requests that all BIA owned items be covered if being stored outside.  

·  Provide the BIA with a list of replacement items for the following season.  

 

Note: The exact removal date of the flowers will be at the discretion of the 
BIA Board Directors or their designate. If the weather permits and the 
flowers are in good condition the BIA has the option of extending the time 
frame to which the flowers remain out.   

 
Work Details: 

Contractor will be responsible for storing all BIA owned property throughout winter 
season. Damage occurred due to improper storage will be at the cost of the Contractor.  

Current flower types and colours will be reviewed yearly. Recommendations on new 
flower types and colours from the awarded contractor are welcome however it must be 
done in writing no later than January for the upcoming season. Changes to Flower type 
and colour must be approved by BIA Board of Management or their Designate. 
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STATEMENT “H” 

Intention to provide a Irrevocable Letter of Credit  
 

Section A “Addendum to BIA Seasonal Flowers and Maintenance- RFQ #BIA01-11” requires the 
Bidder to complete the “Intention to provide Irrevocable Letter of Credit”  if they choose the 
option of providing a Irrevocable Letter of Credit.  
 
WE, the undersigned, hereby agree and certify that we will provide an Irrevocable Letter of 
Credit, that will satisfy the terms outlined in this Tender if contract is awarded to the 
Undersigned. 
 
IT IS A CONDITION of this Agreement that if the above mentioned bidder is accepted, The 
original Irrevocable letter of Credit must be provided by the Undersigned with TEN (10) DAYS of 
Notice of Contract Award otherwise the Agreement shall be null and void 
 
 
DATED AT_______________________this____________day of _________2012. 
 
___________________________     ________________________ 
CONTRACTOR”S NAME    ADDRESS 
 
 
___________________________     ________________________ 
SIGNATURE OF AUTHORIZED PERSON    POSITION 
 
�
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